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This form will be used to assist Authorized Employees with the recognition and control of hazardous energy sources 
when maintenance or servicing is performed for the specific piece of equipment or machinery listed below.   
Authorized employees are required to perform energy isolation and Lockout/Tagout in accordance with steps listed in 
this procedure to prevent unexpected start-up or release of stored energy. 

General Information 
Date: City Department: 
Authorized Employee Completing the Form: 
Location: 
Equipment or Machine: 

Hazard Assessment (Check All That Apply) 
          Electrical           Hydraulic 
          Pneumatic           Mechanical 
          Steam           Stored Energy 
          Gravitational           Thermal 
          Other: 

Lockout/Tagout Sequence 
Step 1:  Prepare for Shutdown 
Step 2:  Notify all Affected Employees 
Step 3:  Shutdown the Equipment 
Step 4:  Isolate Equipment / Lockout/Tagout:  List the energy isolation device and LOTO device used 
to eliminate all energy sources. 
 
 



Equipment-Specific LOTO Procedure 
 

 

Department of Safety and Environmental Management 
Created: 3/3/2022 
Revision:  New      2 | P a g e  

Step 5:  Release of Stored Energy:  List all forms of stored energy and method to achieve a zero-
energy state. 

Step 6:  Verify Energy Isolation:  Attempt to restart the equipment 
Step 7:  Return the operating controls to a “neutral” or “off” position  
Step 8:  Begin the Service or Maintenance Activity 

Return Equipment to Service 
Step 1:  Inspect the work area to ensure the equipment is fully assembled, tools and nonessential items 
have been removed and all guards have been replaced. 
Step 2:  Ensure that all employees are clear of the equipment or machine. 
Step 3:  Verify the controls are in the “neutral” or “off” position. 
Step 4:  Remove LOTO devices and re-energize the machine or equipment. 
Step 5:  Notify all Affected Employees that the servicing or maintenance is complete and the 
equipment or machine is ready for use. 
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